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Child Care Services

2379 Myrtle Avenue, Eureka CA 95501
(707) 444-8293 or (800) 795-3554

Fax (707) 444-8298

changing tides
DECLARATION OF EXEMPTION FROM family services
TRUSTLINE REGISTRATION AND

HEALTH & SAFETY SELF-CERTIFICATION
For license-exempt relative providers

INSTRUCTIONS: As a license-exempt child care provider who is the aunt, uncle, grandmother, grandfather of a child for

whom you are providing child care, you are currently exempt from TrustLine registration and must complete this form.
After you have completed this form, return it promptly to Child Care Services.

PART A - GENERAL INFORMATION:

1. Name of Provider Providerés Dake bf Birt
Physical Address City State Zip code
Mailing Address City State Zip code
Phone ( ) Cell Phone ( )

The State of California requires providers to prove they are 18 years of age or older. A copy of the
providatdsd driverbés | icense or other acceptable proof of

2.  LIST THE NAME AND ADDRESS OF THE FAMILY YOU ARE WORKING FOR:

Name of Parent/Guardian Phone ( )
Address City State Zip code

3. lunderstand | wi || only be reimbursed f or ,ladbnoltlive withthe pr
family/child for which | will provide care, and thatcar e provided in the childbds re

and will not be reimbursed. Provider initials

PART B - OTHER INFORMATION:

1. PROVIDE THE ADDRESSES AND TELEPHONE NUMBERS OF TWO LOCAL CHARACTER REFERENCES
OTHER THAN THE PARENT. These references should be contacted by the parent of the children to prove good
character and ability to provide child care.

Name Name
Address Address
City/State City/State
Phone ( ) Phone ()

Exemption from TrustLine Aug 2011
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| DECLARE UNDER PENALY OF PERJURY UNDER THE LAWS OF THE UNITED STATES OF AMERICA AND
THE STATE OF CALIFORNIA, FOR THE CHILD/REN FOR WHICH | PROVIDE CARE, THAT | AM BY BLOOD,
MARRIAGE, OR COURT DECREE THE:

AUNT, UNCLE, GRANDMOTHER, GRANDFATHER (WRITE IN ONE) OF

Chil dbés Name childés Name """~
Chil dés_ Name childés Name "
Chil ddés Name Chil ddéds Name

ADDITIONAL IMPORTANT INFORMATION:

If the PARENT/GUARDIAN, chooses child care where the child resides (in-home care), the parent/guardian is the
employer and is responsible for wages,s o c i al security tax, state workeros
withholdings, unemployment taxes, etc.

For more information about employer responsibilities, contact the California Franchise Tax Board and/or Internal
Revenue Service. For general information about child care and development, you may call Child Care Connection toll
free 800-KIDS R WE (800-543-7793) or your local Resource & Referral Services at 707-444-8293 or 800-795-3554.

PART C - PROVIDER/PARENT STATEMENTS:

2.

PROVIDER'S STATEMENT: All information provided and contained on this form is true and correct to the best of
my knowledge and | understand that giving false or incomplete information can result in monies owed to Changing
Tides Family Services and/or legal prosecution. | understand that health and safety training information is available
from the local Child Care Resource and Referral Program and other community agencies. | also understand that |
am not an employee nor agent of Changing Tides Family Services.

Signature of Provider Date

PARENT'S STATEMENT: | declare that | am the parent/legal guardian of the child/ren listed on this form, that |
have read the declaration of my child care provider
relationship to my child/ren. | understand | must return this completed form to Changing Tides Family Services
promptly. | take full responsibility for the care provided by this provider.

Signature of Parent/Guardian Date
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Child Care Services

2379 Myrtle Avenue, Eureka CA 95501
(707) 444-8293 or (800) 795-3554

Fax (707) 444-8298

"

changing tides
HEALTH AND SAFETY FACILITY CHECK LIST family services

This check list provides parents with a list of suggested questions to ask their child care provider to ensure that
the home where care is to be provided is a safe and healthy place for their child(ren). This does not include all
situations that may be hazardous to your child. The checklist is for your benefit and can be completed by you
and your provider. There is no legal requirement for your provider to meet the health and safety items on this
form. If your provider does not meet one or more of the items on this checklist and is not willing to correct the
problem(s), you may want to find another provider. If you need assistance, ask your Child Care Case Manager
or Resource and Referral. Please review this list with your provider in the home where care is to be provided.

IN THE HOME Provider Printed
Name
Yes No

Are there safety covers on all electrical outlets?

Is tap water 120 degrees Fahrenheit or less?

Are radiators, pipes, fireplaces, wood burning stoves and other hot surfaces covered to
prevent children from being burned?

Are safety covers on any fans small enough to keep little fingers out?

Do all drawers and cabinets with dangerous/poisonous items have childproof latches?
Are windows secured so they cannot be opened more than six inches?

Is the child care setting free of lead, toxic or peeling paint?

If the door can be locked from inside, is the bolt either taped open, removed, or a key
placed outside the door?

If you use a toy chest, have you removed the lid or installed air holes and a slow-closing
latch?

Is the provider aware of the need to wash their hands before handling food, after each
vVisit to the bathroom @e? after changing

HALLWAYS & STAIRWAYS

Yes No
Are hallways and stairs free of objects that could cause a fall?
Is there a gate on the stairways?
Does the gate have small enough openings
BATHROOM
Yes No
Are all medicines kept out of reach of children in cabinets with childproof latches?
Are toilet seats kept down?
Are electrical equipment, hair dryers, shavers, curling irons, etc. kept away from water
and out of reach of children?
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KITCHEN
Yes No

Are knives, other sharp objects and dang
reach?

Are pot handles always turned to the back of the stove?

Are cleaning supplies and other toxic supplies kept in a secure place out of reach of
children?

Is trash stored away from food preparation and storage areas?

OUTDOORS

Yes No

Is the play area fenced if it is near a dangerous area such as a busy street?

If you have play equipment (swings, slides, etc.) does the play area have a soft surface
such as sand or wood chips?

If there is an in-ground pool, is there a five-foot see-through fence around the pool area
with a self-latching gate where the latch is at the top or a covering strong enough to
support the weight of an adult?

Is there constant supervision of children around any water?

If there is a hot tub, is it kept locked when children are present?

VEHICLES
Yes No

If the provider has permission to transport a child, does the vehicle have seatbelts and
car seats or booster seats, appropriate for the size and age of the child?

EMERGENCIES

Yes No

Is the child care provider aware of any health problems your child may have?

Is there an operating phone in the home readily accessible for emergency use?

Is there at least one working smoke detector and fire extinguisher?

If there are firearms, are they kept locked and is ammunition kept in a separate locked
storage area?

Is the provider aware of the right of the parent to enter the home and see their child at
any time during which care is being provided?

Is there a First Aid kit available for emergencies?

Does the provider have an emergency evacuation plan?

Does the provider maintain an emergencyl
name, telephone number and location of parent or other responsible adult named by
parent to be contacted in an emergency,
physician and the parents authorization for the provider to consent to the emergency
medical care?

Does the provider have emergency phone numbers next to the phone, such as Poison
Control, Fire Dept., Police Dept., Pediatrician, Hospital?
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Form w-g

(Rev. August 2013)

Department of the Treasury
Intemal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

Name (as shown on your income tax return)

Business name/disregarded entity name, if different from above

Check appropriate box for federal tax classification:
[ Individual/sole proprieter ] C Corporation

Print or type

D Other (see instructions) »

[ s Corporation

D Limited liability company. Enter the tax classification (C=C corporation, $=8 corporation, P=partnership) ™

Exemptions (ses instructions):
[ Partnership [ ] Trust/estate
Exempt payes code (if any)
Exemption from FATCA reporting
code (if any)

Address (number, strest, and apt. or suite no.)

Bequester’s name and address (optional)

City, state, and ZIP code

See Specific Instructions on page 2.

List account number(s) here (optional)

Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on the “Name” line
to avoid backup withholding. For individuals, this is your social security number (SSN). However, for a

resident alien, sole proprietor, or disregarded entity, see the Part | instructions en page 3. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to geta

TiN on page 3.

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose

number to enter.

| Social security number

| Employer identification number

Partli Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my comract taxpayer identification number (or | am waiting for a number to be issued to me), and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding, and
3. lama U.S. citizen or other U.S. person (defined below), and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For merigage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. Ses the

instructions on page 3.

Sign Signature of
Here U.S. person &

Date »

General Instructions

Section references are to the Intemal Revenue Code unless otherwise noted.

Future developments. The IRS has created a page on IRS gov for information
about Form W-3, at www.irs.gov/w3. Information about any future developments
affecting Form W-92 (such as legislation enacted after we release it) will be posted
on that page.

Purpose of Form

A person who is required to file an information return with the IBS must obtain your
correct taxpayer identification number (TIN) to report, for example, income paid to
you, payments made to you in settlement of payment card and third party network
transactions, real estate transactions, mortgage interest you paid, acquisttion or
abanciaiment of secured property, cancellation of debt, or contributions you made
toan .

Use Form W-2 only if you are a U.S. person (including a resident alien), to
provide your comrect TIN to the person requesting it (the requester) and, when
applicable, to:

1. Certify that the TIN you are giving is correct (or you are waiting for a number
to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt payee. if
applicable, you are also certifying that as a U.S. person, your allocable share of
any partnership income from a U.3. trade or business is not subject to the

withholding tax on foreign pariners’ share of effectively connected income, and

4. Certify that FATCA code(s) entered on this form (if any) indicating that you are
exempt from the FATCA reporting, is correct.

Note. If you are a U.5. person and a requester gives you a form other than Form
W-9 to request your TIN, you must use the requester's form if it iz substantially
similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are considered a .S,
person if you are:

» An individual who is a U.8. citizen or U.S. resident alien,

» A partnership, corporation, company, or association created or organized in the
United States or under the laws of the United States,

= An estate (other than a foreign estate), or
» A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or busingss in
the United States are generally required to pay a withholding tax under section
1446 on any foreign partners’ share of effectively connected taxable income from
such business. Further, in certain cases where a Form W-9 has not been received,
the rules under section 1446 require a partnership to presume that a partner is a
foreign person, and pay the section 1446 withholding tax. Therefore, if you are a
L8, person that is a partner in a partnership conducting a trade or business in the
United States, provide Form W-8 to the partnership to establish your U.S. status
and avoid =ection 1446 withholding on your share of partnership income.

Cat. No. 10231X
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Form W-9 (Rev. 8-2013)

F‘ﬁgez

In the cases below, the following person must give Form W-9 to the partnership
for purposes of establishing its U.S. status and avoiding withholding on its
allocable share of net income from the partnership conducting a trade or business
in the United States:

# |n the case of a disregarded entity with a U.S. owner, the U.5. owner of the
disregarded entity and not the entity,

» [n the case of a grantor trust with a U.S. grantor or other U.8. owner, generally,
the U.S. grantor or other U.S. owner of the grantor trust and not the trust, and

# In the case of a U.5. trust (other than a grantor trust), the U.S. trust (other than a
grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a foreign bank
that has elected to be treated as a IJ.S. person, do not use Form W-9. Instead, use
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax
on Monresident Aliens and Foreign Entities).

Monresident alien who becomes a resident alien. Generally, only a nonresident
alien individual may use the terms of a tax treaty to reduce or eliminate U.5. tax on
certam types of income. However, most tax treaties contain a provision known as
a “saving clause.” Exceptions specified in the saving clause may permit an
exemption from tax to continue for certain types of income even afier the payes
has otherwise become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception contained in the
saving clause of a tax treaty to claim an exemption from U.S. tax on certain types
of income, you must attach a statement to Form W-9 that specifies the following
five items:

1. The treaty country. Generally, this must be the same treaty under which you
claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the saving
clause and its exceptions.

4. The type and amount of income that qualifies for the exemption from ta.

5. Sufficient facts to justify the exemption from tax under the terms of the treaty
article.

Example. Article 20 of the IU.5.-China income tax treaty allows an exemption
from tax for scholarship income received by a Chinese student temporarily present
in the United States. Under U.S. law, this student will become a resident alien for
tax purposes if his or her stay in the United States exceeds 5 calendar ysars.
However, paragraph 2 of the first Protocol to the U.S.-China treaty (dated April 20,
1984) allows the provizions of Article 20 to continue to apply even after the
Chinese student becomes a resident alien of the United States. A Chinese student
who qualifies for this exception (under paragraph 2 of the first protocol) and is
relying on this exception to claim an exemption from tax on his or her scholarship
or fellowship income would attach to Form W-2 a statement that includes the
information described above to support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233.

What is backup withholding? Persons making certain payments to yvou must
under certain conditions withhold and pay to the IRS a percentage of such
payments. This is called “backup withholding.” Payments that may be subject to
backup withholding include interest, tax-exempt interest, dividends, broker and
barter exchange transactions, rents, royalties, nonemployes pay, payments made
in settlement of payment card and third party network transactions, and certain
payments from fishing boat operators. Real estate transactions are not subject to
backup withholding.

You will not be subject to backup withholding on paymients you receive if you
give the requester your correct TIN, make the proper certfications, and report all
your taxable interest and dividends on your tax return.

Payments you receive will be subject to backup
withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the Part Il instructions on page
3 for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding because you did
nat report all your interest and dividends on your tax return (for reportable interest
and dividends only), or

5. You do not certify to the requester that you are not subject to backup
withholding under 4 above (for reportable interest and dividend accounts opened
after 1983 only).

Certain payees and payments are exempt from backup withholding. See Exempt
payee code on page 3 and the separate Instructions for the Requester of Form
W-2 for more information.

Alzo see Special rules for partnerships on page 1.

What is FATCA reporting? The Foreign Account Tax Compliance Act (FATCA)
requires a participating foreign financial institution to report all United States
account holders that are specified United States persons. Certain payess are
exempt from FATCA reporting. See Exemption from FATCA reporting code on
page 3 and the Instructions for the Requester of Form W-9 for more information.

Updating Your Information

You must provide updated information to any person to whom you claimed to be
an exempt payee if you are no longer an exempt payee and anticipate receiving
reportable payments in the future from this person. For example, you may need to
provide updated information if you are a C corporation that elects to be an S
corporation, or if you no longer are tax exempt. In addition, you must furnish a new
Form W-2 if the name or TIN changes for the account, for example, if the grantor
of a grantor trust diss.

Penalties

Failure to furnish TIN. If you fail to fumish your corect TIN to a requester, you are
subject to a penalty of $50 for each such failure unless your failure is due to
reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you make a
false statement with no reasonable basis that results in no backup withholding,
you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying certifications or
affirmations may subject you to criminal penalties including fines and/for
imprisonment.

Misuse of TINs. If the requester disclozes or uses TINs in viclation of federal law,
the requester may be subject to civil and criminal penalties.

Specific Instructions

Name

If you are an individual, you must generally enter the name shown on your income
tax retum. However, if you have changed your last name, for instance, due to
marriage without informing the Social Security Administration of the name change,
enter your first name, the last name shown on your social security card, and your
new last name.

If the account is in joint names, list first, and then circle, the name of the person
or entity whose number you entered in Part | of the form.

Sole proprlelor Enter your individual name as shown on your income tax retum
on the “Name" line. You may enter your business, trade, or “dolng business as
(DBA)" name on the “Business name/disregarded entity name” line.

Partnership, C Corporation, or $ Corporation. Enter the entity’s name on the
“Name” line and any business, trade, or “doing business as (DBA) name" on the
“Business name/disregarded entity name” line.

Disregarded entity. For U 3. federal tax purposes, an entity that is disregarded as
an entity separate from its owner is treated as a “dizregarded entity.” See
Regulation section 301.7701-2(c)2)(iii). Enter the owner’s name on the “Name”
ling. The name of the entity entered on the *Name" line should never be a
disregarded entity. The name on the “Name” ling must be the name shown on the
income tax return on which the income should be reported. For example, if a
foreign LLC that is treated as a disregarded entity for U.S. federal tax purposes
has a single owner that is a .S, person, the U.S. owner's name is required to be
provided on the “Name” line. If the direct owner of the entity is also a dizregarded
entity, enter the first owner that is not disregarded for federal tax purposes. Enter
the disregarded entity’s name on the “Business name/disregarded entity name”
line. If the owner of the disregarded entity is a foreign person, the owner must
complete an appropriate Form W-8 instead of a Form W-9. This is the case even if
the foreign person has a U.S. TIN.

Note. Check the appropriate box for the U.S. federal tax classification of the
person whose name is entered on the “Name” line (Individual'sole proprietor,
Partnership, C Corporation, § Corporation, Trust/estate).

Limited Liability Company (LLC). If the person identified on the “Name” line iz an
LLC, check the *Limited liability company™ box only and enter the appropriate
code for the U.S. federal tax classification in the space provided. i you are an LLC
that is treated as a partnership for U.S. federal tax purposes, enter “P* for
partnership. If you are an LLC that has filed a Form 8832 or a Form 2553 to be
taxed as a corporation, enter “C” for C corporation or “S” for 8 corporation, as
appropriate. If you are an LLC that is disregarded as an entity separate from it
owner under Regulation section 201.7701-3 (except for employment and excise
tax), do not check the LLC box unless the owner of the LLC (required to be
identified on the *Name" ling) is another LLC that iz not disregarded for U.S.
federal tax purposes. If the LLC is disregarded as an entity separate from its
owner, enter the appropriate tax classification of the owner identified on the
“Name" line.

Other entities. Enter your business name as shown on required .S, federal tax
documents on the “Name” line. This name should match the name shown on the
charter or other legal document creating the entity. You may enter any business,
trade, or DBA name on the “Business name/disregarded entity name” line.

Exemptions

If you are exempt from backup withholding and/or FATCA reporting, enter in the
Exemptions box, any code(s) that may apply to you. See Exempt payee code and
Exemption from FATCA reporting code on page 3.
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Exempt payee code. Generally, individuals (including sole proprietors) are not
exempt from backup withholding. Corporations are exempt from backup
withhelding for certain payments, such as interest and dividends. Corporations are
not exempt from backup withholding for payments made in settlement of payment
card or third party network transactions.

Note. If you are exempt from backup withholding, you should still complete this
form to avoid possible erroneous backup withholding.

The following codes identify payees that are exempt from backup withhalding:

1—An organization exempt from tax under section 501(a), any IRA, ora
custodial account under section 403(b)(7) if the account satisfies the requirements
of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a possession of the United States, or any of
their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies, or
instrumentalities

5—A corporation
&—A dealer in securities or commodities required to register in the United
States, the District of Columbia, or a possession of the United States
7—A futures commission merchant registered with the Commodity Futures
Trading Commission
B—A real estate investment trust

9—An entity registered at all times during the tax year under the Investment
Company Act of 1940

10—A commaon trust fund operated by a bank under section 584(a)
11—A financial institution

12— A middleman known in the investment community as a nomines or
custodian

13—A trust exempt from tax under section 864 or described in section 4947

The following chart shows types of payments that may be exempt from backup
withholding. The chart applies to the exempt payees listed above, 1 through 13.

IF the payment is for . . . THENM the payment is exempt for . . .

All exempt payees except
for 7

Interest and dividend payments

Broker transactions Exempt payees 1 through 4 and 6
through 11 and all C corporations. S
corporations must not enter an exempt
payese code because they are exempt
only for zales of noncovered securities
acquired prior to 2012,

Barter exchange transactions and Exempt payees 1 through 4

patronage dividends

Payments over 3600 required to be
reported and direct sales over $5,000°

Generally, exempt payees
1 through 5

Payments made in settlement of
payment card or third party network
transactions

Exempt payees 1 through 4

" See Form 1098-MISC, Miscellanecus Income, and its instructions.

*However, the following payments made to a cerporaticn and reportable on Form
1098-MISC are not exempt from backup withholding: medical and health care
payments, attorneys’ fees, gross proceeds paid to an attomey, and payments for
services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify payees

that are exempt from reporting under FATCA. These codes apply to persons

submitting this form for accounts maintained outside of the United States by
certain foreign financial institutions. Therefore, if you are only submitting this form
for an account you hold in the United States, you may leave this field blank.

Consult with the person requesting this form if yvou are uncertain if the financial

institution is subject to these requirements.

A—An organization exempt from tax under section 501(a) or any individual

retirement plan as defined in section 7701(3)(37)

B—The United States or any of its agencies or instrumentalities
C—A state, the District of Columbia, a possession of the United States, or any
of their political subdivizions or instrumentalities

D—A corporation the stock of which is regularly traded on one or more
established sscurities markets, as described in Reg. section 1.1472-1(c){1}{)

E—A corporation that is a member of the same expanded affiliated group az a
corporation described in Reg. section 1.1472-1(c){1){)
F—A dealer in securities, commedities, or derivative financial instruments

{including notional principal contracts, futures, forwards, and options) that is
registered as such under the laws of the United States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an entity
registered at all times during the tax year under the Investment Company Act of
1940

|—A common trust fund as defined in section 584(a)

J—A bank as defined in zection 581

K—A broker

L—A trust exempt from tax under section 664 or described in section 4947 (a)(1)
M—A tax exemnpt trust under a section 403(b) plan or section 457(g) plan

Part |. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and you do not
hawve and are not eligible to get an SSN, your TIN is your IRS individual taxpayer
identification number (ITIM). Enter it in the social security number box. If you do not
have an ITIN, see How fo get a TIN below.

If you are a sole proprietor and you have an EIN, you may enter either your SSN
or EIN. However, the IRS prefers that you use your SSN.

If you are a single-member LLC that is disregarded as an entity separate from its
owner (see Limited Liability Company (LLC) on page 2), enter the owner’s SSN (or
EIM, if the owner has one). Do not enter the disregarded entity's EIN. If the LLC
classified as a corporation or parinership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name and TIN
combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately. To apply
for an SSN, get Form S5-5, Application for a Social Security Card, from your local
Social Security Administration office or get this form online at www.zsa.gov. You
may also get this form by calling 1-800-772-1213. Use Form W-7, Application for
IRS Individual Taxpayer ldentification Number, to apply for an ITIN, or Form §5-4,
Application for Employer ldentification Mumber, to apply for an EIN. You can apply
for an EIN online by accessing the IRS website at www.irs. gow/businesses and
clicking on Employer ldentification Number (EIN) under Starting a Business. You
can get Forms W-7 and S5-4 from the IRS by visiting IRS.gov or by calling 1-800-
TAX-FORM (1-800-829-3678).

If you are asked to complete Form W-2 but do not have a TIN, apply for a TIN
and write “Applied For" in the space for the TIN, =ign and date the form, and give it
to the requester. For interest and dividend payments, and certain payments made
with respect to readily tradable instruments, generally you will have 60 days to get
a TIN and give it to the requester before you are subject to backup withholding on
payments. The 60-day rule doss not apply to other types of payments. You will be
subject to backup withholding on all such payments until you provide your TIN to
the requester.

Mote. Entering “Applied For" means that you have already applied for a TIM or that
you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use the
appropriate Form W-8.

Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or resident alien,
sign Form W-9. You may be requested to sign by the withholding agent even if
items 1, 4, or 5 below indicate otherwise.

For a joint account, only the person whose TIN is shown in Part | should sign
{when required). In the case of a disregarded entity, the person identified on the
“MName” line must sign. Exempt payees, see Exempt payes code earlier.
Signature requirements. Complete the certification as indicated in items 1
through 5 below.

1. Interest, dividend, and barter exchange accounts opened before 1984
and broker accounts considered active during 1983. You must give your
correct TIN, but you do not have to sign the certification.

2. Interest, dividend, broker, and barter exchange accounts opened after
1983 and broker accounts considered inactive during 1983. You must sign the
certification or backup withholding will apply. If you are subject to backup
withholding and you are merely providing your correct TIN to the requester, you
must cross out item 2 in the certification before signing the form.

3. Real estate transactions. You must sign the certification. You may cross out
item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not have to sign
the certlﬂc:atlon unless you have been notified that you have previously given an
incomect TIN. “Other payments” include payments made in the course of the
requester’s frade or business for rents, royalties, goods (other than bills for
merchandize), medical and health care services (including payments to
corporations), payments to a nonemployee for services, payments made in
settlement of payment card and third party network transactions, payments to
certain fishing boat crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of secured

property, cancellation of debt, qualified tuition program payments (under
section 529), IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your comrect TIN, but you
do not have to sign the certification.






